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ICAR-Indian Institute of Soil & Water Conservation,

Research Centre,  

__________________________________________________________________________

F.No.___/2(11)/Manpower/Store/Datia
 

 

For and on behalf of the Director, ICAR
from service providers through outsourcing of 

Services-Agricultural Activities, Cleaning, Housekeeping, 

Support Activities at ICAR- Indian Institute of Soil & Water Con

for the period of one year. 

 

Detailed Instructions containing
document are available on the Website: 

 

Details of Tender Deposits:- 
Estimated annual cost of contract: Rs.2360000/

Earnest Money Deposit :                   Declaration should be given 

Performance Security Deposit:        3% of the total value of contract

 

The tender document contains the following:

 Annexure-I –. Instructions for online bid submission and main terms & conditions
             Annexure-II-.Scope of work/duties to be performed

 Annexure-III-General terms & conditions.

       Annexure-IV- Central Govt. Minimum Wages

Annexure-V-Undertaking to be given by the firm 

Annexure-VI – Technical Bid (Annexure

Annexure-VII – Financial Bid.(Annexure

Annexure-VIII-Specimen of agreement.

Annexure-IX- Bid Securing Declaration Form.

Tender Schedule 

Tender No. 

Date of release of Tender through e
procurement 

Date of Download of  Tender Document

Bid Submission Start date/time 

Last date & time for submission of 

Date & time for opening of  technical bid

Date & time for opening of financial bid

Validity of Tender 

Place of opening of Technical Bid 

Address for Communication 

1 
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Indian Institute of Soil & Water Conservation,

Research Centre,  Datia– 475661(Madhya Pradesh
___________________________________________________________________________________

Datia                            Dated: 

E-Procurement Tender Notice 

Director, ICAR-IISWC, Dehradun, e-tenders are invited for procurement 
service providers through outsourcing of job work/service contracts for providing 

Agricultural Activities, Cleaning, Housekeeping, Miscellaneous Activities, Office and Laboratory 

Indian Institute of Soil & Water Conservation, Research Centre, Datia (M.P

Detailed Instructions containing terms and condition governing the Contract as well as tender 
Website: https://eprocure.gov.in/eprocure/app. 

Rs.2360000/-(Rupees Twenty three lakh sixty thousand 

Declaration should be given  

3% of the total value of contract 

The tender document contains the following: 

Instructions for online bid submission and main terms & conditions 
Scope of work/duties to be performed 

General terms & conditions. 

Central Govt. Minimum Wages with EPF & ESIC. 

Undertaking to be given by the firm 

Technical Bid (Annexure-VI-A & B) 

Financial Bid.(Annexure-VII) 

Specimen of agreement. 

Bid Securing Declaration Form. 

F.No. :Farm Operation/Store/Datia/2021

Date of release of Tender through e- 16/06/2021 

Tender Document  16/06/2021  

16/06/2021 

Last date & time for submission of  bid 07/07/2021  

technical bid 07/07/2021       

Date & time for opening of financial bid As per instructions to be uploaded on E

in due course of time. 
90 days from the date of opening of bid.

 ICAR-IISWC RC- DATIA  

The Head, ICAR-Indian Institute of Soil & Water Conservation,
Research Centre, Datia (M.P.) 475661

    

    

Indian Institute of Soil & Water Conservation, 

Pradesh) 

____________________________ 

Dated:   

tenders are invited for procurement 
providing Agricultural and Allied 

ivities, Office and Laboratory 

servation, Research Centre, Datia (M.P.) presently 

terms and condition governing the Contract as well as tender 

sixty thousand ) approx.  

 

rm Operation/Store/Datia/2021-22 

As per instructions to be uploaded on E-procurement/CPP portal 

days from the date of opening of bid. 

Indian Institute of Soil & Water Conservation, 
Datia (M.P.) 475661 
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Important Notes: 
1. Tender Documents can be downloaded from ICAR-IISWC, Dehradun website www.cswcrtiweb.org 

OR from Central Public Procurement Portal (https://eprocure.gov.in/eprocure/app). Bidders should 

enrol/ register in the e-procurement module of Central Public Procurement Portal through the website: 

(https://eprocure.gov.in/eprocure/app). Bidders should also possess a valid DSC for online submission 

of bids. 

2. Bids received on e-tendering portal only will be considered. Bids in any other form sent through 

sealed cover/email/post/fax etc. will be rejected. 

3. ICAR-IISWC, RC, DATIA reserves the right to accept/reject any/all tenders in part /full at any stage 

without assigning any reason thereof. 

4. ICAR-IISWC, RC, DATIA will not be responsible for any delay in enrolment/registration as bidder 

or submitting/uploading the offer on e-tender portal. Hence, bidders are advised to register in e-

tendering website www.eprocure.gov.in and enroll their Digital Signature Certificate and upload 

their quotation well in advance. 

5. This tender document contains eight annexure which are part of the tender document. 

6. Any changes/corrigendum/ extension of opening date in respect of this tender shall be issued 

through websites only and no press notification will be issued in this regard. Bidders are therefore 

requested to regularly visit our website & https://eprocure.gov.in/eprocure/app for updates. 

7. The proposal should be strictly in accordance with the specification mentioned as under and terms 

& conditions framed by the office. Bidders should enroll/ register in the e-procurement module of 

Central Public Procurement Portal through the website: www.eprocure.gov.in. Bidders should also 

possess a valid DSC for online submission of bids. 

8. Bids received on e-tendering portal only will be considered. Bids in any other form sent through 

any other mode will be rejected. 

9. The Tender should consist of two Bids –The technical bid (Cover-I) and the financial bid (Cover -

II) 
10. The Financial bid will be opened only of those firms whose technical bid is found in consonance 

with tender document along with terms & conditions. 

11. Tendering firms fulfilling the requirements stipulated in this tender document are requested to 

quote their competitive lowest prices as per the specifications & requirements. 

12. Tender to remain open for acceptance up to 90 days from the date of opening. 

13.  In case, any Holiday is declared by the Government on the day of opening, the tenders will be 

opened on the next working day at the same time. 
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ANNEXURE-I 
 

INSTRUCTION FOR ONLINE BIDS SUBMISSION: 

As per the directives of Department of Expenditure, this tender document has been published on 

the Central Public Procurement Portal (URL: https://eprocure.gov.in/eprocure/app). The bidders are 

required to submit soft copies of their bids electronically on the CPP Portal, Using valid Digital 

Signature Certificates. The instructions given below are meant to assist the bidders in registration on the 

CPP Portal, prepare their bids in accordance with the requirements and submitting their bids online on 

the CPP Portal. 

More information useful for submitting online bids on the CPP Portal may be obtained at: 

https://eprocure.gov.in/eprocure/app. 

REGISTRATION: 

1) Bidders are required to enroll on the e-Procurement module of the Central Public Procurement Portal 

(URL: https://eprocure.gov.in/eprocure/app) by clicking on the link "Click here to Enroll". Enrolment 

on the CPP Portal is free of charge. 

2) As part of the enrolment process, the bidders will be required to choose a unique user name and 

assign a password for their accounts. 

3) Bidders are advised to register their valid email address and mobile numbers as part of the registration 

process. These would be used for any communication from the CPP portal. 

4)  Upon enrolment, the bidders will be required to register their valid Digital Signature Certificate 

Authority recognized by CCA India (e.g. Sify/TCS/nCode/eMudhra etc.), with their profile. 

5) Only one valid DSC should be registered by a bidder. Please note that the bidders are responsible to 

ensure that they do not lend their DSCs to others which may lead to misuse. 

6) Bidder then logs in to the site through the secured log-in by entering their User ID/ password and the 

password of the DSC/e-Token. 

SEARCHING FOR TENDER DOCUMENTS: 

1) There are various search options built in the CPP Portal, to facilitate bidders to search active tenders 

by several parameters. These parameters could include Tender ID, organization name, location, date 

etc. There is also an option of advanced search for tenders, wherein the bidders may combine a 

number of search parameters such as organization name, form of contract, location, date, other 

keywords etc. to search for a tender published on the CPP Portal. 

2) Once the bidders have selected the tenders they are interested in, they may download the required 

documents/tender Schedules. These tenders can be moved to the respective My Tenders' folder. This 

would enable the CPP Portal to intimate the bidders through SMS/email in case there is any 

corrigendum issued to the tender document. 

3) The bidder should make a note of the unique Tender ID assigned to each tender, in case they want to 

obtain any clarification/help from the Helpdesk. 

PREPARATION OF BIDS: 

1) Bidder should take into account any corrigendum published on the tender document before submitting 

their bids. 

2) Please go through the tender advertisement and the tender document carefully to understand the 

documents required to be submitted as part of the bid. Please note the number of covers in which the 

bid documents have to be submitted, the number of documents- including the name and content of 

each of the document that need to be submitted. Any deviations from these may lead to rejection of 

the bid. 

3) Bidders, in advance, should get ready the bid documents to be submitted as indicated in the tender 

document/ schedule and generally, they can be in PDF/XLS/RAR/DWF forms. Bid documents may 

be scanned with 100 dpi with black and white option. 
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4) To avoid the time and effort required in uploading the same set of standard documents which are 

required to be submitted as a part of every bid, a provision of uploading such standard documents 

(e.g. PAN Card Copy, annual reports, auditor certificates etc.) has been provided to the bidders. 

Bidders can use "MySpace" area available to them to upload such documents. These documents may 

be directly submitted from the "My Space" area while submitting a bid, and need not be uploaded 

again. This will lead to a reduction in the time required for bid submission process. 

SUBMISSION OF BIDS: 

1) Bidder should log into the site well in advance for bid submission so that he/she upload the bid in 

time i.e. on or before the bid submission time. Bidder will be responsible for any delay due to other 

issues. 

2) The bidders has to digitally sign and upload the required bid documents one by one as indicated in the 

tender document. 

3) Bidder has to select the payment option as "offline" to pay the tender fee/EMD as applicable and 

enter details of the instrument. 

4) Bidder should prepare the EMD as per the instructions specified in the tender document. The original 

should be sent by post/ given in person to the Store Purchase Section, ICAR-IISWC, RC, DATIA 

latest by the last date & time of bid submission. Failure to deposit the earnest money in office up to 

due date and time through offline mode will lead to rejection of bid. The details of the DD/any other 

accepted instrument, physically sent, should tally with the details available in the scanned copy and 

the data entered during bid submission time. Otherwise the uploaded bid will be rejected. 

5) A standard BOQ format has been provided with the tender document to be filled by all the bidders. 

Bidders are requested to note that they should necessarily submit their financial bids in the format 

provided and no other format is acceptable.  Bidders are required to download to BOQ file, open it 

and complete the white colored (unprotected) Cells with their respective financial quotes and other 

details (such as name of the bidder). No other cells should be changed. Once the details have been 

completed, the bidders should save it and submit it online, without changing the filename. If the BOQ 

file is found to be modified by the bidder, the bid will be rejected. 

6) The server time (which is displayed on the bidders' dashboard) will be considered as the standard time 

for referencing the deadlines for submission of the bids by the bidders, opening of bids etc. The 

bidders should follow this time during bid submission. 

7) All the documents being submitted by the bidders would be encrypted using PKI encryption 

techniques to ensure the secrecy of the data. The data entered cannot be viewed by unauthorized 

persons until the time of bid opening. The confidentially of the bids is maintained using the secured 

Socket Layer 128 bit encryption technology. Data storage encryption of sensitive fields is done. 

8) The uploaded tender documents become readable only after the tender opening by the authorized bid 

openers. 

9) Upon the successful and timely submission of bids, the portal will give a successful bid submission 

message and a bid summary will be displayed with the bid number and the date & time of submission 

of the bid with all other relevant details. 

10) The bid summary has to be printed and kept as an acknowledgement of the submission of the bid. 

This acknowledgement may be used as an entry pass for any bid opening meetings. 

 

ASSISTANCE TO BIDDERS: 
1) Any queries relating to the tender document and terms and conditions contained therein should be 

addressed to the Tender Inviting Authority for a tender or the relevant contact person indicated in the 

tender. 

2) Any queries relating to the process of online bid submission or queries relating to CPP Portal in 

general may be directed to the 24x7 CPP Portal Helpdesk. The contact number for the helpdesk is 

18030702232.For any technical related queries please call at 24x7 CPP Portal Helpdesk Number 

0120-4200462, 0120- 4001002, 0120-4001005, 0120-6277787. Bidders are requested to mention the 

URL of the portal and tender Id in the subject while emailing (support-eproc@nic.in) any issue along 

with contact details. 



5 

 

 

 

ANNEXURE-II 

Scope of Work 

 

Tentative Detail of job work/service contracts at ICAR-IISWC, RC, Datia to be carried out by the 

contractor’s labor:- (For detailed and for site visit please contact with Officer-In charge Farm/Farm 

Supdt., Datia Pin Code 475661   

ICAR-IISWC, RC, Datia, is an Centre under the administrative control of ICAR-IISWC, Dehradun, Indian 
Council of Agricultural Research, is mandated to conduct basic, strategic, applied and adaptive research; 
development and training in field of agriculture which require following agriculture related works- 

 

Indicative Description of Work Category

 of 

Work/Services 

Approximat

e Quantum of 

work annually 

in Mandays* 

For farm Activities 

 

Work related to experimental / seed production / general sowing fields such as 

threshing and grain weighing and filling in sacks and transporting them to the store, 

tractor assistant work (helping tractor driver during plowing, sowing and other 

tasks, removing stone bushes coming in front of tractor, etc.), preparing the field 

for sowing the un-ploughed corners of land by shoveling the corners, sowing of 

crops (by mulching / spraying / seed drill or other method), Work of making / 

repairing beds / bunds / drains etc. for irrigation, gap filling / thinning / weeding 

work, watering / irrigation works by various methods in fields and crops, 

spraying/application of chemical fertilizers in crops / plants / trees, To protect the 

crops from birds (whenever needed during sowing to harvesting time), application 

of herbicides / weedicides / insecticides / pesticides / fungicides and other 

chemicals (spraying / applying on crops / plants / trees by various methods), 

application / spreading of organic manures / crop residues etc. in the fields, 

transportation of grains/ seeds / crop parts  after harvesting (by tractor) from 

various fields to the barn / store, Filling of grains / seeds etc. in sacks on the 

threshing floor/ store etc. after harvesting of crops and transporting them to the / 

store / market etc. and unloading it at the fixed place, filling / loading / transporting 

/ unloading (by tractor) the sack of other goods (sand, cement, manure and other 

about 50 kg) and keep it in a fixed place, peeling of grass by shoveling and putting 

the peeled grass at the specified place, cutting / pruning / harvesting (by various 

methods) of grasses / plants / trees / bushes grown on the area / paths / roadside and 

dumping / weighing them  by tractor trolley) at the place fixed, laying of different 

types of mulch, filling the soil / stone / dung manure and other material in the 

trolley from the designated place and emptying of trolley,  taking / collecting all 

types of samples from soil (soil / runoff / seed / plant samples etc.) and bringing 

them to the laboratory, work of cleaning of structures made for run of collection / 

water harvesting and other purposes, work of new internal fencing (by wire / 

bushes), repair of internal fencing,  

collecting the grass reaped by the slicer and putting it to the intended location, 

digging pits for plantation and other purposes, filling pits with chemical / organic 

fertilizers / soil etc., planting saplings in filled pits, watering plants, making 

different types of plant beds for watering and other purposes, cleaning / clearing / 

repairing of plant beds, assistance to collect data in the field of experimentation, 

submersible motor pump discharge from bore well and reinsertion, to keep the 

water motor at the source of irrigation, move it from the implementation shed / 

office to the source, install it and move it to another place / market if necessary, etc. 

laying of various types of pipeline to the fields for irrigation / connecting to 

sprinkler / rain gun / drip etc. systems / transferring the pipeline from one field to 

another and bringing it back to the office after irrigation, new fencing work in 

which cleaning, digging, collecting thorny bushes and placing them in fence, 

cleaning work of fields, transplanting dead plants, making wooden pegs etc. And 

all other work related to agriculture / forestry / hydrology / horticulture etc. to be 

done in the area is also included. 

Unskilled 

manpower 

 

2400 
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Lab Work 

Performing the work of an operator in a soil laboratory, cleaning glassware, 

cleaning the laboratory, preparing soil samples and cooperating in sample analysis, 

etc. 
 

Semi-skilled 

manpower 

 

300 

Tractor Driver:-All Tractor driving related works. Skilled 

manpower 
 

300 

Maintenance Section 

Work of Maintenance Assistant: Filling of sump well and overhead tanks by 

running submersible pumps and opening of drinking water for residential and 

office and filling of water tanks on roof. Assistance in repair/maintenance of 

electricity and water distribution related works. To do any other work related to 

maintenance. When necessary, start the generator and shut down when power 

comes, pour diesel and clean it, peel the grass around the electric poles and 

transformers and the electric wires to the branches of nearby trees cutting. 

Unskilled 

manpower 

300 

Cleaning related activity: 

Cleaning of office/office campus/labs /guest house/toilets/residential campus, 

hedge and lawn maintenance, pot filling and maintenance and related activities. 

To do any other work related to cleaning and sweeping. 

Sweeper 300 

Gardening 

Pruning and cutting of ornamental plants / branches and placing of pruned branches 

at fixed place, preparing nursery of flowering plants in which weeding, irrigation, 

spraying of pesticides etc. is included, creating beds, planting plants in beds,  

weeding of beds, watering of plants and pots, cutting of lawn grass by lawn mower, 

scrub the grass with a shovel, put the peeled grass in a fixed place, cutting of grass 

by sickle, putting the grass at the appointed place, painting of plants by lime etc. to 

avoid termites, painting pots, watering the beds,  pruning and cutting the hedge and 

placing the pruned branches at directed place, collecting the grass cut by slacer and 

throw / place it fixed place, spraying pesticides on trees and other ornamental 

plants, peeling grass by swords, putting chopped grass in a fixed place, making 

plant beds, gap-filling of ornamental plants 

 

Unskilled 

manpower 

 

        1200 

 

 

*The Mandays shown are tentative only and based of the work requirement of previous years and expected 

upcoming requirement. These are only for the purpose of tentative estimation of work. The monthly 

requirement of work being seasonal in nature is not fixed and it can increase or decrease, both in totality and 

in individual category, depending upon the actual requirement of work at ICAR-IISWC, RC, DATIA. It will 

be binding on the contractor/firm to supply the manpower for completion of job work to accomplish the work 

as per the need of the Centre for which the contractor/ firm has to agree. The labor license requirement for the 

above work will be for around 50 laborers. 
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ANNEXURE-III 

Terms & Conditions 
 

1. EMD Declaration should be given and sent preferably through Registered Post/Speed Post or submit 

in person up to the Bid Submission End Date and Time to Store Purchase Section, ICAR-IISWC, 

RC, DATIA. Declaration should be attached in online bid as mentioned under technical bid. The 

details of the EMD/Bid Security, physically sent, should tally with the details available in the 

scanned copy and the data entered during bid submission end date and time. Otherwise the uploaded 

bid will be rejected. Bidder should prepare the EMD/Bid Security as per the instructions specified in 

the tender document.  
2. The bidders who are registered with the Central Purchase Organization (DGS&D) of GOI, National 

Small Industries Corporation (NSIC) for manufacture and supply of items for which rate contract is 
applied by the firms are exempted from depositing tender EMD only on submission of self certified 
copy of said certificate issued by the concerned authority for said purpose along with bid document. 

The exemption in EMD deposit will be accepted only to the extent as per the limit of exemption 
given in the said certificate. The firm, if any, is advised to take exemption accordingly as per the 
limit mentioned in said exemption certificate, if not 100% exempted and deposit the remaining 
amount as EMD without which the tender will not be accepted. The agencies which are exempted 
from submission of EMD, should submit a scan copy and sent a valid exemption certificate to this 
effect preferably through Registered Post/Speed Post or submit in person up to the Bid Submission 
End Date and Time to Store- Purchase Section, ICAR-IISWC, RC, DATIA. The tenders will not be 
considered if earnest money/ exemption certificate is not deposited with the tenders. Bid security 
(EMD) should be refunded to the successful bidder on receipt of Security Deposit (Performance 
Security). 

 
3. EMD/Bid Security and Performance Security will not be linked to any pending amount in the 

Institute. 
 

4. The tendered is being permitted to give tender consideration of the stipulations on his part that after 
submitting his tenders, he will not resile from his offer or modify the terms and conditions thereof. If 
the tendered fails to observe and comply with the foregoing stipulations the aforesaid amount of 
EMD/bid security will be forfeited by the ICAR-IISWC, RC, DATIA. In the event of the offer made 
by the tenderer not being accepted, the amount of earnest money deposited by the tendered will be 

refunded to him after he has applied for the same, in the manner prescribed by the ICAR-IISWC, 
RC, DATIA. 

 
5. The tenders are liable to be ignored if complete information as required is not given therein or if the 

particulars asked for in the Annexures to the tenders are not fully filled in. Individual signing the 
tenders or other documents connected with the contract may specify whether he signs it in the 
capacity of (i) a sole proprietor of the firm of constituted attorney of such sole proprietor, or (ii) a 
partner of the firm if it be partnership in which case he must have authority to refer to arbitration 
dispute concerning the partnership whether by virtue of the partnership agreement or power of 
attorney or (iii) constituted attorney of the firm if it is a company. 

6. In case of partnership firms, where no authority has been given to any partner to execute the contract/ 
agreement concerning the business of the partnership, the tenders and all other related document 
must be signed by every partner of the firm. A person signing the tender form or any other 
documents forming part of the contract on behalf of another shall be deemed to warranty that he has 

authority to bind such other and if, on enquiry it appears that the persons so signing had no authority 
to do so, the ICAR-IISWC, RC, Datia shall without prejudice to other civil and criminal remedies 
cancel the contract and hold the signatory liable for all costs and damages. Each page of the tenders 
and the schedules to the tenders and annexure(s), if any, should be signed by the tenderer. 

7. Bids are invited under two-bid system (Technical bids and financial bids). Both technical and 
financial bids may be uploaded. After evaluation of technical bid (Cover I), the financial bid (Cover-
II) will be opened. Only those firms will be considered for financial bid who will qualify in the 
technical bid. 
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8. After physical inspection of the site, every detailed assessment/requirements of worker for work as 

mentioned in the ANNEXURE- II at the ICAR-IISWC, RC, Datia shall be furnished along with the 

Tender. The rates quoted by the bidders shall complete as mentioned in Financial Bid (BOQ) i.e., all 

other statutory liability, risk factor and other benefits given to his contract labour engaged in Job 

Work and same rates shall remain valid for 120 days from date of opening of tender. GST is not 

included in the Financial Bid (BOQ) in Service Charge. However, GST if applicable, will be paid by 

ICAR-IISWC, RC, Datia to the contractor on production of documents. 
 

9. The Contractor has to agree and undertake to bear all taxes (Other than GST), rates, charges, levies 

or claims whatsoever as may be imposed by the State/Central Govt. or any local body or authority. 
The Contractor has to furnish such proof of payments or compliance of the obligations including 
Registration Certificate, Clearance Certificate etc. as may be required by the Institute from time to 
time. 

 

10. Tax on income which is applicable as per the rules of the Govt. of MP or Govt. of India shall be 
deducted at source from monthly bills of the successful tenderer, as per rules/ instructions made 
applicable from time to time by government. 

 

 

11. Security Deposit: An amount of  3% of contract value as a security deposit for the contract is to be 

deposited in the form of Payee Demand Draft/ Banker’s Cheque/ Bank Guarantee/Fixed Deposit 

Receipt from any of the commercial banks in an acceptable form in favour of “OIC, CSWRTI, 

DATIA” payable at SBI, ADB Branch, DATIA by the selected agency/successful tenderer only after 

receiving a communication from the Institute. In the event of non-deposition of the same, the earnest 

money will be forfeited and contract will be cancelled. It is also mentioned firms which are exempted 

from EMD are not exempted from Security deposit. Hence, before filling the e-tender firm may 

ensure that they will ready to deposit the Security Deposit. 
 

12. Head, ICAR-IISWC, R.C., DATIA reserves the right to reduce or terminate the period of contract or 

to extend its duration in the interest of the ICAR-IISWC, R.C., DATIA, for any justifiable reasons, 

not mandatory to be communicated to the tendered. 
 

13. The Firm has to quote only the Service Charges per person per day in Rupees to be levied by 

them for providing the services in the financial bid part and upload it separately. Service 

Charge shall be the primary criteria for selecting the firm. Bidders quoting any amount less 

than Rs. 1/- (Rupees one only) as service charges per person per day will not be considered 

and will be rejected. No change/revision whatsoever in service charges once quoted shall be 

admissible during the tenure of tender /ARC, as extended time to time, under any 

circumstances. 
 

14. Annual Rate Contract will be awarded to the lowest bidder (L1) on the basis of total lowest 

service charges quoted. The cases of tie in financial bid, if more than one tenderer quoted same 

rate the L-1 will be decided on the following basis:- 

 

a. Where as in case of tie at this stage, the work will be awarded to the agency which has 
maximum number of workers under their roll as reflected in the EPF or ESIC challan of 
any one month each of Financial Years 2019-20, 2018-19 and 2017-18. 
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b. Where as in case of tie at this stage, the work will be awarded to the agency which has 

experience of working for maximum number of years for job-contract/manpower-supply in 
Govt./PSU/Autonomous body/ Public sector. 

 

c. Where as in case of tie at this stage, the work will be awarded to the agency which have 
highest average annual turnover for the financial years 2019-20, 2018-19 and 2017-18. The 

average annual turnover should be supported by ITR and certified copy of Balance Sheet  
of that year. 

 

d. Where as in case of tie at this stage also, the work will be awarded on sharing basis (as far 
as possible equally) amongst those firms.  

 
15. The defaulting contractors/ agencies whose services were terminated/ discontinued either by 

themselves/ this Institute or any other institute of government agency/ ICAR institutions on account 
of various lapses, need not to apply please and those who have been black listed by any Govt. 
department also need not to apply. 

 

16. Every effort has been made to make this document simple and clear. As far as possible all the 
necessary information related to the job is mentioned. However, if any clarification is required, the 
bidders may ask the same in writing to ICAR-IISWC, R.C., DATIA before pre-bid meeting or the 
same may be got clarified in pre-bid meeting. 

 
17. All the workmen/staff to be provided by the contracting firm/ contractor shall be on the pay roll of 

the contracting firm/ contractor and they will not be treated as staff of the ICAR-IISWC, R.C., 
DATIA for any purpose. Their Wages, EPF, ESIC and other liabilities of contract labour as per rules 
of the Government shall be the sole responsibility of the contractor/ firm. 

 
18. Payment for service contract will be made monthly upon submission of pre-receipted bills and after 

making payments to the concerned worker and departments i.e. EPF/ESIC etc. through  
RTGS/NEFT/Net Banking only. For proof of payment, contractor must enclosed his bank details 
statement that cheque debited in their bank account along with the worker’s list to whom the 
payment will made. Payment of the wages to the persons deployed by the Agency/Contractor will be 
made through RTGS/NEFT/Net Banking only on or before 7

th
 day of each month to the account of 

contractual worker and copy of payment sheet duly signed by authorized signatory of the 
Agency/Contractor should be made available to the Indenting Officer/Store & Purchase Section  
every month before verifying the monthly bill, failing which punitive action against the contractor 
will be taken at the discretion of the Head, ICAR-IISWC, R.C., DATIA Contractor must ensure that 
payment will be made to the worker every month and it should not be linked with Institute payment. 

 

19. Wages to be paid to the contractual manpower as specified in tender document (Annexure –IV). The 
tendering agency shall be responsible for compliance of all statutory provisions relating to minimum 
wages, EPF & ESI in respect of personnel deployed by it to this office. 

 

20. Submission of Bills along with ECR for EPF/ESIC payment to Contractual Workers, the firm 

awarded the Contract has to furnish ECR for EPF/ESIC for Contractual Workers separately without 

mixing the same with other organization, failing which the bills will not be entertained. 

 

21. The contractor will discharge all his legal obligations in respect of the workers/supervisors to be 

employed/ deployed by him for the execution of the work in respect of their wages strictly as per 

minimum wages, VDA Central/State, whichever is higher EPF, ESIC and service conditions and 

shall also comply with all the rules and regulations, provisions of law in force that may be applicable 

to them from time to time. The contractor shall indemnify and ICAR-IISWC, R.C., DATIA will not 

be responsible for any claims, loss or damages that may be caused to it on account of any failure to 

comply with the obligations under various laws. In case of any dispute, the decision of Head, Indian 

Institute of Soil & Water Conservation, Research Centre, Datia shall be final and binding on the 

contractor. 
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22. The selected agency shall provide the necessary personnel (qualified/experienced according to work 

required) as per requirement at ICAR-IISWC, R.C.Datia as per labour acts prevalent in State/ 
Central. (for kind reference please see as per the classification of worker in The Gazette of India Part 
II- Section-3- Sub- section (ii) No.173, New Delhi Thursday, January, 2017/ PAUSA 29, 1938 under 
Agriculture). For the purpose of conducting this Job work Contract through service provider, the 
agency shall employ good and reliable persons with robust health. They should also possess quality 
of pleasant behavior, obedience and should be Non-Smoker / Non-Gutkha/ Pan eaters. In case any of 
the personnel so provided is not found suitable by ICAR-IISWC, R.C., Datia shall have the right to 
ask for his replacement without giving any reason thereof and the agency shall on receipt of a 
written/oral communication will have to replace such persons immediately. The Contractor must 
employ adult labor only; employment of child labor will lead to the termination of the Contract 

including other punitive action as deem fit. 
  

23. The Contractor shall furnish a detailed list of his employee's Name, Father’s Name, Age, Address, 

Aadhar No., EPF No. ESIC No. deputed by him in ICAR-IISWC, R.C., DATIA along with photo 
identity to the Farm Office/ Security Section/Officer-in-Charge (Job Contract) and Head of Office of 
the Institute. The workmen/staff shall be deployed in the Centre at the designated places and as per 
requirement of Centre. Any change in staff must be informed to the concerned Officer of the Centre, 

immediately. The Contractor and all his workmen shall at all time during the continuance of the 
agreement obey and observe all directions and instructions which may be given by the ICAR-IISWC, 
R.C.,Datia.  

 

24. The Contractor must ensure that his entire staff observe cleanliness and are properly dressed with 

identity cards during service hours. The Contractor shall incur the cost of I-Card to 

workmen/staff. 
 

25. The contractor/ firm offered the contract will have to maintain Attendance Register/record of their 

laborers engaged in ICAR-IISWC, R.C., DATIA 

 
26. The job work done shall have to be as per the entire satisfaction of the Centre authority and it shall 

be open to verification by the authorized officer/ Committee of ICAR-IISWC, R.C., Datia for the 
purpose. All complaints should be immediately attended by the Agency. 

 

27. The worker deployed by the contractor/firm for the work required should follow strict attendance and 

alternative arrangements are to be made by the agency whenever anyone of staff/supervisor is to go 
on leave/weekly rest under intimation to this office. The worker provided should also maintain 
discipline in the premises of Centre and required to be present for the whole 8 hours in the 
office/lab/field requirement of the Centre also. If the contractual staff deployed by the contractor 

is found not on duty for the prescribed working hour, punitive action at the discretion of 
authority will be taken against the contractor. The ICAR-IISWC, R.C., Datia reserves the right to 
reject any particular workman employed by the Contractor under contract with it without assigning 
any reason thereof. Such staff will have to leave the campus within a short notice and will be 
replaced by the suitable substitute. The personnel to be deployed will also be given paid weekly off 
as per provision of labour laws/ GOI. 

 
28. The requirement of manpower for Job work may increase or decrease according to actual 

requirement of the Centre/Projects, as the requirement is on at the time of placing the order by 

FAFPDC/Office on monthly/quarterly basis. The requirement shown in scope of work is 

tentatively, as it is depending upon the seasonal requirement, availability of budget of 

Centre/Projects, work basis etc. The Centre does not bind itself to assure some minimum 

amount of work in any month or in any year. 

 
29. No advance or part payment will be made unless otherwise agreed by the competent authority. 

Payment shall be made electronically only within a reasonable period after completion of the 

service/work as per tender terms and conditions and after satisfactory verification of the work by 
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the concerned Division/Section In charge/ Unit of the Centre assigned for supervision of this work. 

Bank Account details for making e-payment must be provided along with the Bill. 
 

30. Successful tendered will have to enter into a detailed contract agreement with ICAR-IISWC, R.C., 

Datia on non-judicial stamp paper of appropriate value. The Contractor shall bear all the costs and 

expenses in respect of all charges, stamp duties etc. relating to this agreement. 

 
31. The firm should sign and stamp all the pages of the tender documents as acceptance of all the terms 

and conditions and upload on cpp portal or upload a certificate for accepting the terms and 
conditions of the tender (Annexure V). 

 
32. The tenure of the Contract will be initially for a period of 12 months which may increase or decrease 

depending upon the performance of the contractor at the discretion of the Director/Head which is 
binding on the part of the Contractor. The Head, ICAR-IISWC, R.C., Datia reserves the right to 
reduce or terminate the period of contract or to extend its duration in the interest of the ICAR-
IISWC, R.C.,Datia, for any justifiable reasons and it is not mandatory to be communicated to the 
tenderer. 

33. Acceptance by the ICAR-IISWC, R.C., Datia will be communicated by fax/email, express letter or 
any other form of communication or uploaded on the portal. Formal letter of acceptance and work 
order of the tendered will be forwarded as soon as possible, but the earlier instructions in the 
fax/email, express letter etc. If a tendered does not accept the offer, after issue of letter of award of 
contract by ICAR-IISWC, R.C., Datia within 15 (fifteen) days, the offer made shall be deemed to be 
withdrawn without any notice & earnest money/bid security will be forfeited. 

 
34. The Head, ICAR-IISWC, R.C., Datia, reserves the right to modify any of the terms and conditions of 

the contract as mentioned in further Annexures of this document, at its discretion, in the interest of 

the job/work. 

 

35. The Centre shall have the right to withhold any reasonable sums from the amounts payable to the 

Contractor under this contract, if the Contractor commits break of any of the terms and conditions to 

the satisfaction of the Institute and if the quality performance of contract with regard to Annual 

Job/Work Contract for providing Agricultural and Allied Services- Agricultural Activities, 

Cleaning, Housekeeping,  Miscellaneous Activities, Office and Laboratory Support Activities- 

Job Contract-work contract for hiring staff through service provider are found unsatisfactory, 

the Centre shall have the right to terminate this agreement. 

(a) The agreement shall be terminated without notice on gross violation or by efflux of time or it may 

be terminated on account of un-satisfactory services by two months notice at the option of the 

Centre. The contractor shall also have the option to terminate the agreement after giving two months 

notice to the Centre. On termination of contract by the Centre for any reason whatsoever, the Centre 

shall be entitled to engage the services of any other person, agency or Contractor to meet the 

requirements without prejudice to its rights including claim for damages against the Contractor. (b) 

On Contractor being declared insolvent by competent Court of Law. 

 

36. The Head of the Centre shall be the sole authority to judge and decide about the quality of the 
services rendered by the Contractor. All questions relating to the performance of the obligations 
under the agreement and all the disputes and differences which shall arise either during or after the 
agreement period or matters, arising out of or relating to the agreement or payments to be made in 

pursuance thereof shall be decided by the  Head of the Centre. The Contractor hereby agrees to be 
bound by the decisions of the Head. 

 

37. Any kind of loss of the Govt./Centre’s property due to the negligence of the contractor labors will be 
deducted from the contractor’s bill. 

 

38. During the contract period the Centre will not be responsible for any miss happening of contractual 
labour like any accident/injury/disease (including death), It will be fully responsibility of the 
contractor for compensation of any claim etc. during the contract period or later on awarded by any 
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Court/Tribunal/Arbitrator etc. 
 

39. The contractor shall not sublet the work without prior written permission of the ICAR-IISWC, R.C., 

Datia. 

 

40. The Agency/Contractor shall display a copy of license promptly at the work premises 

41. The contractor or his workers shall not misuse the premises allotted to them for any purpose other 

than for which the contract is awarded. 

42. There will be no employer-employee relationship between the ICAR-IISWC, R.C., Datia and the 
person so engaged by the contractor in the aforesaid services. The workmen/staff engaged by the 
Contractor shall not have any right/ claim over the facilities enjoyed by ICAR-IISWC, R.C., Datia 
employees, participants etc. 

 
43. In case of granting of one particular job work/ man days to a particular contractor; he/she will be 

bound to supply the required man power to complete the assigned job, failing which action shall be 
taken against contractor and work shall be allotted to another contractor as per procedure. 

 

44. The man power being supplied in workshop / tractor operation/ laboratory assistance/ office work 
assistance etc. in the Centre should have enough skill and experience to complete the work carefully 
without sabotage. 

 

45. The selected contractor or his representative shall be bound to follow the directions/instructions of 
The Head, ICAR-IISWC, R.C., Datia. 

 

46. The Head, ICAR-IISWC, R.C., Datia reserves the right to reject any or all Tenders in whole or in 

part without assigning any reason therefore. The decision of The Head, ICAR-IISWC, R.C., Datia 

shall be final and binding on the Contractor/Agency in respect of clause covered under the contract. 

 
47. Personal Supervision: It will be the Contractor’s responsibility to ensure that the obligations under 

the terms of this agreement are duly performed and observed by him/her and their staff. 

 

48. Risk Clause: ICAR-IISWC, R.C., Datia reserves the right to discontinue the service at any time, if 

the services are found unsatisfactory by giving a show-cause to be replied within a week and also has 

the right to award the contract to any other agency at the risk and cost of current agency and excess 

expenditure incurred on account of this can be recovered from Performance Security or pending bills 

or by raising a separate claim.  

 
49. Dispute Resolution Mechanism (Arbitration): If any dispute or difference arises between the 

ICAR-IISWC, R.C., Datia & the contractor/firm relating to any matter connected with the contract, 

the parties shall make every effort to resolve the same amicably by mutual discussions. However, if 

the parties fail to resolve the dispute or difference by such mutual discussion within 30 days, either 

the ICAR-IISWC, R.C., Datia or the contractor/firm may give notice to the other party of its 

intention to refer the same to arbitration. The arbitration shall commence thereafter. The arbitration 

shall be conducted by a sole arbitrator, who will be appointed by The Head, ICAR-IISWC, R.C., 

Datia on behalf of the Director, ICAR-IISWC, Dehradun & the procedure to be followed in this 

respect will be as per the Indian Arbitration & Conciliation Act, 1996. The venue of the arbitration 

shall be the place from where the contract is issued.  

50. Jurisdiction: All question, dispute or difference under our or in connection with the tender shall 

be subject to exclusive jurisdiction of the court within the local limit of whole jurisdiction at 

Datia. 

51. Successful Bidder/tendered will have to enter into a detailed contract agreement with ICAR- IISWC on non- 

judicial stamp paper of Rs. 100/- (One hundred only) for work as per the specimen attached with the tender 

document. 
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  PENALTY CLAUSE: LIQUIDATED DAMAGES CLAUSE: 
 

If the contractor/ firm does not provide more than 90% of the required no. of labors on any day 
without valid justification, then Rs.500/- will be deducted per day from the contractor. Also, if the 
contractor fails to make payment of wages to its workers on time i.e. by the 7

th
 of each month, then a 

penalty at the rate of Rs. 5/- per worker per day of delay of payment of wages will be made from the 
contractor’s service charges of the month. 

The Head, ICAR-Indian Institute of Soil & Water Conservation, Research Centre, DATIA 

reserves the right to reject any or all Tenders in whole or in part without assigning any reasons therefore. 

The decision of Head, ICAR-Indian Institute of Soil & Water Conservation, Research Centre, 

Datia shall be final and binding on the contractor/agency in respect of any clause covered under the 

Contract. 
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ANNEXURE-IV 

While quoting the price in BOQ, the Contractors shall take into account per day service charge 

which includes its profit and all other statutory liability such as transportation of the labour, risk 

factor and other benefits given to his contract labor. However, the present Minimum Wages and 

associated liabilities as per GOI Order F. No.1/20(1)/2020-LS-II dated 12.10.2020, Ministry of 

Labour & Employment, Office of the Chief Labor Commissioner (C), New Delhi are as follows:- 

Central Govt. Minimum Wages. 

 
S.N. Particulars Unskilled Semi-

Skilled 
Skilled Sweeping 

& 
Cleaning 

Remarks 

 

1. 
Minimum Wages 

(in Rs.)* 

  300.00 307.00 334.00 350.00 w.e.f. 01.10.2020 

 

2. 
V.D.A (in Rs.) *     68.00 68.00 74.00 77.00 w.e.f. 01.10.2020 

3. EPF* @ 13.61% 

(Employer’s 

share) on 

minimum wages 

(in Rs.) 

    50.08 51.04 55.53 58.11 w.e.f. 01.10.2020 to be 

credited in EPF account by 

the firm including the 

worker’s share as per EPF 

policy of GOI 

4. ESIC* @ 3.25% 

(Employer’s 

share) on 

minimum wages 

(in Rs.) 

    11.96 12.19 13.26 13.88 w.e.f. 01.07.2019 
to be credited in ESIC 

account by the firm 

including the worker’s 

share as per ESIC policy of 

GOI 

Total  430.04 438.23 476.79 498.99  

 

*If rates are changed during the contract period, the same may be paid by ICAR-IISWC, R.C., 

Datia to contractor to pay to his workers which were engaged by him for ICAR-IISWC, R.C., 

Datia requirement. 

Note I:  In addition to above, the contractor may give any other additional benefit to the  

contractual laborers as per the contract labor ((Regulation & Abolition) Act, 1970. 

Note II:  It will be binding on the part of contractor to comply with the provision of the statutory 

liability as indicated above for which the contractor should agree. 

Note III: GST is not included in the Financial Bid (BOQ) in Service Charge. However, GST if 

applicable, will be paid by ICAR-IISWC, R.C., Datia to the contractor (to be Verified 

by the contractor). 

 

 

Sign. of the contractor or authorized 

person with seal. 
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ANNEXURE -V 
 

TENDER ACCEPTANCE LETTER (To be given on Company Letter Head) Undertaking 
 

Date: 

..................... 

To, 

The Head 

ICAR-IISWC, Research, Centre, Datia 
 

Sub: Acceptance of Terms & Conditions of Tender. 
 

Tender Reference No: F.No.  ……./2020-21/Mandays/Store/ dated.    ……. 
 

Name of Tender: - Annual Job/Work Contract for providing Agricultural and Allied Services- 

Agricultural Activities, Cleaning, Housekeeping, Miscellaneous Activities, Office and 

Laboratory Support Activities 
 

Dear Sir, 

1. I/ We have downloaded/obtained the tender document(s) for the above mentioned „Tender 

from the website(s) namely: 

As per your advertisement, given in the above mentioned website(s). 

 

2. I / We hereby certify that I / we have read the entire terms and conditions of the 

tender documents   from Page N o .  to  _ (including all documents like annexure(s), 

schedule(s), etc.), which form part of the contract agreement and I / we shall abide hereby by 

the terms / conditions / clauses contained therein. 

 

3. The corrigendum(s) issued from time to time by your department/ organisations too have also 

been taken into consideration, while submitting this acceptance letter. 

 

4. I / We hereby unconditionally accept the tender conditions of above mentioned tender 

document(s) / corrigendum(s) in its totality / entirety. 

 

5. I / We do hereby declare that our Firm has not been blacklisted/ debarred by any Govt. 

Department/Public sector undertaking. 

 

6. I / We certify that all information furnished by the our Firm is true & correct and in the event 

that the information is found to be incorrect/untrue or found violated, then your department/ 

organization shall without giving any notice or reason therefore or summarily reject the bid 

or terminate the contract, without prejudice to any other rights or remedy including the 

forfeiture of the full said earnest money deposit absolutely. 

 

Yours Faithfully, 

 

 

(Signature of the Bidder, with Official Seal) 
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E-tender notice for “job work/service contracts for providing Agricultural and Allied Services-

Agricultural Activities, Cleaning, Housekeeping, Miscellaneous Activities, Office and 

Laboratory Support Activities” Of ICAR-IISWC, Research Centre, Datia (M.P.) 

 

UNDERTAKING 
 

(To be submitted in Non-judicial stamp paper of Rs.100/- ) 
 

 
I/We have read and understood general terms and conditions contained in the limited tender 

document for “job work/service contracts for providing Agricultural and Allied Services-

Agricultural Activities, Cleaning, Housekeeping, Miscellaneous Activities, Office and 
Laboratory Support Activities” Of ICAR-IISWC, Research Centre, Datia (M.P.). I/We do hereby 

declare that all the details provided in this tender document  are true to the best of my/our knowledge 

and belief and any misrepresentation of facts will render me/us liable to any action as may be deemed 

fit by ICAR-IISWC, RC-Vasad. 

 

I/We do hereby also accept ICAR-IISWC, RC- Datia (M.P.) have the right to accept or 

reject our tender bid and not to issue invitation to our firm. 

I/We certify that we have not been blacklisted by any Government Department including 

Central Vigilance Commission (CVC) during the last three years. I/we also certify that no 

criminal/legal suit is pending or contemplated against our firm. 

I/we hereby authorize ICAR-IISWC, RC- Datia (M.P.) to approach any Individuals, 

employees, firm or organization to verify our competence and general reputation and authenticity of 

document submitted by the firm. 

The undersigned is fully authorized to sign and submit this undertaking on behalf of the firm. 
 

 

 

 

 

 

Signature & Seal of the Tenderer 

Firm’s Address……………….. 
 

Telephone 

No. 

Office…… 

Resi………

…… 

Mobile……………… 

E-mail 
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ANNEXURE-VI 

TECHNICAL BID 

(Documents should be uploaded) 

Online Bid Submission Details 
 

Online Bid Submission: 

The Online bids (complete in all respect) must be uploaded online in Two Covers as explained below:- 

COVER – I (Technical Bid (Following documents to be provided as PDF file) 

S. No. Documents Content File types 

1. Technical Bid Details of the firm as per following manner: 

Name & Full Address of the Firm/Contractor................. 

Telephone/Mobile No................... 

Email id: .......................... 

Fax No. ............................ 

Scan copy of complete bank details for e-payment 

Signature with Seal.......... 

.PDF 

2. Scan copy of EMD/ Bid Security of Rs.1,20,000/- 

(Rupees One lakh twenty thousand only) by way of 

Demand Draft/FDR/BG/Banker‟s Cheque OR scan 

copy of certificate for EMD exemption, if claiming 

.PDF 

3. Registration certificate of the firm under the Govt. 
Rajasthan /Central Labour Commissioner. 

.PDF 

4. Constitution of the Firm/Agency (Attached copy) 
Indian Companies Act, 1956 

Indian Partnership Act, 1932 (Please give names of 

Partners Any other Act, if not the owners 

For Partnership firms whether registered under the 

Indian Partnership Act,1932, please state further 

whether by the partnership agreement to arbitration has 

been conferred on the partner who has signed the 

tender. 
i) If answer to the above is in negative. Whether there 

is any general power of attorney executed by all the 
partners of the firm authorizing the partner who has 
signed the tenders to refer dispute condemning 

business of the partnership to arbitration 
ii) If the answer to point (i) and (ii) : above is 
affirmative, please furnish a copy of either the 
partnership agreement or the general power of attorney 
as the case may be. The copy should be attested by a 
Notary Public or its execution would be admitted by 
affidavit on a properly stamped paper (Rs. 100/-) by all 
partner(s). 

.PDF 

5 Scan copy of GST Registration Certificate of firm .PDF 

6 Minimum turnover of the firm not less than Rs. 50 
lakhs (fifty lakhs only) during financial years 2019-20, 
2018- 19 and 2017-18 for job contract / man power 
supply. Proof should be uploaded. 
Scan copy of Income Tax Return and PAN details. 

.PDF 
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7  Scan copy of tender acceptance letter duly signed & 

sealed attached as Annexure-V and Scan copy of EPF 

& ESIC Registration No. under EPF & ESI Act 

.PDF 

8 Following Important documents are to be uploaded 
with this technical bid for technical evaluation and 
for the purpose of breaking tie in financial bids: 

 

a. EPF or ESIC challan for atleast one month 

(where maximum worker were under roll) 
for each financial years 2019-20, 2018-19 
and 2017-18. 

 

b. Total Work experience for maximum 

number of years for job- contract 
/manpower-supply in Govt./ PSU/ 
Autonomous body/ Public sector with proof.  

 

c. Annual turnover for the financial years 

2019-20, 2018-19 and 2017-18. The annual 
turnover should be supported by ITR (FY 
2019-20, 2018-19 and 2017-18) and certified 
copy of Balance Sheet (FY 2019-20, 2018-19 
and 2017-18) of these years. 

.PDF 

COVER – II (Financial Bid)  

1. Financial Bid Price bid (BOQ) to be filled in .XLS format strictly as 

per preformed uploaded with e-tender .document in 

CPP Portal 

.XLS 

 

All the documents and BOQ has to be digitally signed by the bidder. 
 

 

 

-sd- 

Asstt. Adm. Officer  

         ICAR-IISWC, RC, Datia 
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ANNEXURE-VII 
 

Financial Bid 

 
Price bid (BOQ) to be filled in .XLS format strictly as per preformed uploaded with e-tender 

document in CPP Portal 
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ANNEXURE-VIII 
 

DRAFT SPECIMEN AGREEMENT 

Note: Firm will submit this agreement on non-judicial stamp paper of appropriate value and expenses in respect of 

all charges, stamp duties relating to this agreement shall be borne by the firm. 

 

AGREEMENT 

 

This agreement is made at ............................. (place) .................. on (month/year) .............day of between 

ICAR-Indian Institute of Soil & Water Conservation, Research Centre, Datia (hereinafter called Centre) through the 

Head (Designation of the competent authority in Centre) which term  shall  include  its  successors, assignees etc. 

on the first part and 

.................................................................................................................................................................... 

(name & address of the firm), (hereinafter called the firm) which term shall include its authorized representatives, 

successor, assignees etc. on the other part. 

 

Whereas the ICAR-Indian Institute of Soil & Water Conservation, Research Centre, Datia has decided to 

assign the annual job/ work contract for providing Agricultural and Allied Services- Agricultural Activities, 

Cleaning, Housekeeping, Miscellaneous Activities, Office and Laboratory Support Activities (nature of job) 

(Tender I.d. 2019_DARE_............................................_1 vide work order F. No. AGAW/2020-21/Mandays/Store 

dated .........at ICAR-Indian Institute of Soil & Water Conservation, Research Centre, Datia the firm on the terms 

and conditions hereinafter contained. NOW IT IS HEREBY AGREED by and between the parties hereto as 

follows: 

1. This agreement shall come into force w.e.f. .........2020 to 2021 (date) and will remain in force for a 

period for one year but can be terminated by the ICAR-Indian Institute of Soil & Water Conservation, 

Research Centre, Datia by giving two calendar month’s notice in writing of its intensions to terminate the 

agreement. The agreement can be renewed/ extendable on same terms, if mutually agreed, for further 

period as decided by the ICAR-IISWC, R.C., Datia subject to satisfactory performance of the firm. 

2. The firm shall be responsible for Annual job work/Service contracts for providing Agricultural and Allied 

Services- Agricultural Activities, Cleaning, housekeeping, Miscellaneous Activities, Office and 

Laboratory Support Activities at IISWC, RC, Datia. The requirement of manpower for contract work may 

increase or decrease according to actual requirement of the Centre/Projects, as the requirement is on at the 

time of placing the order by Farm Advisory & Farm Produce Disposal & Fixing Price (including of 

Product and Services) Committee/ Farm Office/ Office on monthly/quarterly basis. The requirement 

shown in scope of work is tentatively, as it is depending upon the seasonal requirement, availability of 

budget of Institute/Projects, work basis etc. The manpower deployed by the agency on job-work basis 

should work as per the working days, timings, and requirement of the ICAR- IISWC, R.C., Datia. The 

Centre does not bind itself to assure some minimum amount of work in any month or in any year. 
3. All personnel posted at premises shall at all times and for all purposes be deemed to be employees of the 

firm and the ICAR- IISWC, R.C., Datia shall have no liability on this account in any manner. 

4. Firm shall ensure that all persons deployed at ICAR- IISWC, R.C., Datia premises are of good character, 

well behaved and otherwise competent and qualified to perform the work for which they are deployed. 

5. The ICAR- IISWC, R.C., Datia shall have the right to ask for the removal from its premises any personnel 

considered by them to be incompetent, disorderly or any other reason and such person shall not again be 

deployed without the consent of the ICAR- IISWC, R.C., Datia. 

6. The Agency/Firm shall display a copy of license promptly at the work premises. 

7. An amount Rs.2,36,000/- (Rupees Two lakh Thirty six thousand only) must be deposited by the firm 

as Security Deposit (Performance Security) in the form of Payee Demand Draft/ Banker’s Cheque/ 
Bank Guarantee/Fixed Deposit Receipt from any of the commercial banks in an acceptable form in 
favor of “OIC, CSWCRTI, DATIA” payable at SBI, ADB Branch, Datia. In the event of non-
deposition of the same, the earnest money will be forfeited and contract will be cancelled. It is also 
mentioned firms which are exempted from EMD are not exempted from Security deposit. 

8. No interest on Security deposit (Performance Security)/EMD (Security Bid) shall be paid by the ICAR- 
IISWC, R.C., Datia to the tendered.  

9. The Firm shall furnish a detailed list of his employee's Name, Father’s Name, Age, Address, Aadhar No., 

EPF No., ESIC Number deputed by him in Institute along with photo identity to the Farm Office/Officer-

in-Charge (Farm), Security Section and Head of Office of the Centre. The workmen/staff shall be 

deployed in the Centre at the designated places and as per requirement of Institute. Any change in staff 

must be informed to the concerned Officer of the Centre, immediately. The Firm and all his workmen 

shall at all time during the continuance of the agreement obey and observe all directions and instructions 
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which may be given by the Institute. 

10. Wages to be paid to the contractual manpower will be as specified in tender document which will be 

reimbursed to the Firm on submission of the bill. The tendering agency shall be responsible for 

compliance of all statutory provisions relating to minimum wages, EPF & ESIC in respect of personnel 

deployed by it to this office. Any change in Minimum wages, EPF, ESIC etc. of contract labors is to be 

paid to the Firm by the ICAR-IISWC, R.C., Datia for the payment of contract labors. Minimum wages, 

VDA, EPF, ESIC as per GOI, Ministry of Labor and Employment, Office of the Chief Labor 

Commissioner (C), New Delhi and M.P. Govt. (whichever is higher) for the worker engaged in 

Agriculture and payable by ICAR-IISWC, R.C., Datia to Firm for payment to contract labor. No request 

for alteration in the service charge rates during contract period. 

11. Payment for service contract will be made to the firm monthly upon submission of pre-receipted bills, after 

making payments to the concerned worker and departments i.e. EPF/ESIC etc. through RTGS/NEFT/Net 

Banking only. Firm will clearly mention the Wages, VDA, EPF, ESIC, Service Charge/ profit margin per 

person (it includes all other liabilities) in the bill. Payment will made to the firm within 2 weeks after 

submission of bills. GST, if applicable in this contract will be paid by ICAR-IISWC, R.C., Datia to the 

Firm on production of documents.  

12. For proof of payment to the contract worker, Firm must enclosed his bank details statement that cheque 

debited in their bank account along with the worker‟s list to whom the payment will made. Payment of the 

wages to the persons deployed by the Agency/Firm will be made through RTGS/NEFT/Net Banking only 

on or before 7
th

 day of each month to the account of contractual worker and copy of payment sheet duly 

signed by authorized signatory of the Agency/Firm should be made available to the Indenting 

Officer/Farm Office, IISWC, RC, Datia every month before verifying the monthly bill, failing which 

punitive action against the firm will be taken at the discretion of the Head, ICAR-IISWC, R.C., Datia. 

Firm must ensured that payment will be made to the worker every month and it should not be linked with 

Institute payment. 

13. Submission of Bills along with ECR for EPF/ESIC payment to firm workers separately without mixing the 

same with other organization, failing which the bills will not be entertained. The Firm offered the contract 

will have to maintain an Attendance Register and all records and provided the attendance list of the 

workers engaged for IISWC, RC, Datia along with bills. 
14. All the workmen/staff to be provided by the firm shall be on the pay roll of the contracting firm and they 

will not be treated as staff of the IISWC, RC, Datia for any purpose. Their Wages, EPF, ESIC and other 
statutory liabilities of contract labor are as per rules of the Government and shall be the sole responsibility 
of the Firm.  

15. The Firm will discharge all his legal obligations in respect of the workers/supervisors to be employed/ 

deployed by him for the execution of the work in respect of their wages strictly as per minimum wages, 

VDA Central/State, whichever is higher, EPF, ESIC and service conditions and shall also comply with all 

the rules and regulations, provisions of law in force that may be applicable to them from time to time. The 

Firm shall indemnify and IISWC, RC, Datia will not be responsible for any claims, loss or damages that 

may be caused to it on account of any failure to comply with the obligations under various laws. In case of 

any dispute, the decision of Head, ICAR-Indian Institute of Soil & Water Conservation, Research Centre, 

Datia shall be final and binding on the Firm.  

16. The Firm has to agree and undertake to bear all taxes (Other than GST), rates, charges, levies or claims 

whatsoever as may be imposed by the State/Central Govt. or any local body or authority. The Firm has to 

furnish such proof of payments or compliance of the obligations including Registration Certificate from 

the labour department and Clearance Certificate etc. as may be required by the Centre from time to time. 

17. TDS shall be deducted from the monthly bills as per the rules of the Govt. of Rajasthan or Govt. of India 
or as per rules/ instructions made applicable from time to time by government. 

18. The agency shall provide the necessary personnel (qualified/experienced according to work required) as 

per requirement of IISWC, RC, Datia as per labor acts prevalent in State/ Central. (for kind reference: The 
Gazette of India Part II- Section-3- Sub-section (ii) No.173, New Delhi Thursday, January, 2017/ PAUSA 

29, 1938 under Agriculture). For the purpose of conducting this Job work/ Contract through service 

provider, the agency shall employ good and reliable persons with robust health. They should also possess 
quality of pleasant behavior, obedience and should be Non-Smoker/Non-Gutkha/ Pan eaters. In case any of 

the personnel so provided is not found suitable by the IISWC, RC, Datia, the IISWC, RC, Datia shall have 

the right to ask for his replacement without giving any reason thereof and the agency on receipt of a 

written/oral communication will have to replace such persons immediately. The Firm must employ adult 

labour only, employment of child labor will lead to the termination of the Contract including other 

punitive action as deem fit.  

19. The Firm/ firm must ensure that his entire staff observe cleanliness and are properly dressed with identity 

cards during service hours. The firm shall incur the cost of I-Card to workmen/staff. 
20. The Firm will have to maintain an Attendance Register and the same shall be made available (as and when 

required) to the concerned HOD/Incharge Section/PI/Nodal Officer/OIC Farm/Farm Supdt. under whom 
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the services will be provided. The worker deployed by the firm for the work required should follow strict 
attendance and alternative arrangements are to be made by the agency whenever anyone of staff/supervisor 
is to go on leave/weekly rest under intimation to this office. The worker provided should also maintain 
discipline in the premises of Institute. If the contractual staff deployed by the Firm is found not on duty for 
the prescribed working hour, punitive action at the discretion of authority will be taken against the Firm. 
The IISWC, RC, Datia reserves the right to reject any particular workman employed by the Firm under 
contract with it without assigning any reason thereof. Such staff will have to leave the campus within a 
short notice and will be replaced by the suitable substitute. The personnel to be deployed will also be given 
paid weekly off as per provision of labour laws. 

21. No advance or part payment will be made unless otherwise agreed by the competent authority. Payment 

shall be made electronically only within a reasonable period after completion of the service/work as per 

tender terms and conditions and after satisfactory verification of the work by the concerned 

Division/Section Incharge/ Unit of the Institute assigned for supervision of this work. Bank Account 

details for making e- payment must be provided along with the Bill. 
22. The tenure of the Contract will be initially for a period of 12 months which may increase or decrease 

depending upon the performance of the Firm at the discretion of the Head which is binding on the part of 
the Firm. The Head, IISWC, RC, Datia reserves the right to reduce or terminate the period of contract or to 
extend its duration in the interest of the IISWC, RC, Datia, for any justifiable reasons and it is not 
mandatory to be communicated to the tenderer.  

23. The Firm/ firm shall attend day-to-day complaints and maintain register for the same. The contract work 
shall have to be as per the entire satisfaction of the institute authority and it shall be open to verification by 
the authorized officer/ Committee of IISWC, RC, Datia for the purpose. All complaints should be 
immediately attended by the firm. 

24. Firm shall ensure the successful implementation of the terms and conditions of the agreement by proper 

control and supervision of the work. That in case the firm fails to perform any of the terms and conditions 

of this agreement or commits any breach of the contract, IISWC, RC, Datia shall cancel the contract and 

forfeit the performance security.  

25. That the firm agrees to discharge all their legal obligations in respect of their workers in respect of their 

wages and services conditions and shall also comply with all the rules and regulations and provisions of 

law in force that may be applicable to them from time to time, viz. obligations under Contract labor 

(regulation & Abolition) Act. 1970, Employees Compensation Act, 1923, E.P.F., E.S.I. & M.P. Act, 1952 

etc. Firm agrees to indemnify and keep indemnified the IISWC, RC, Datia on account of any failure to 

comply with the obligations under various laws or damage to IISWC, RC, Datia due to acts/omissions of 

Firm.  

26. It is also agreed that under no circumstances, the employees/workmen of the firm shall be treated, regarded 

or considered or deemed to be the employees of the IISWC, RC, Datia and the firm alone shall be 

responsible for their remuneration, wages and other benefits. etc. Firm shall indemnify and keep 

indemnified the IISWC, RC, Datia against any claim that it may have to meet towards the employees/ 

workmen of the firm. Firm's employees/workmen shall have no claim to absorption/regularization.  

27. The contract is subject to the conditions that the firm shall comply with all the laws and bye-laws of 

Central Govt./M.P.  State Govt. as applicable relating to this contract. 

28. The firm shall not transfer its right or sub-contract to anyone else. 

29. The firm or its workers shall not misuse the premises allotted to them for any purpose other than for which 

contract is awarded. 

30. The Centre shall have the right to withhold any reasonable sums from the amounts payable to the Firm 

under this contract, if the Firm commits break of any of the terms and conditions to the satisfaction of the 

Centre and if the quality performance of contract with regard to Annual Job/Work Contract for providing 

Agricultural and Allied Services- Agricultural Activities, Cleaning, Housekeeping, Miscellaneous 

Activities, Office and Laboratory Support Activities- Job Contract-work contract for hiring staff through 

service provider are found unsatisfactory, the Centre shall have the right to terminate this agreement. (a) 

The agreement shall be terminated without notice on gross violation or by efflux of time or it may be 

terminated on account of un-satisfactory services by two months notice at the option of the Centre. The 

Firm shall also have the option to terminate the agreement after giving two months notice to the Institute. 

On termination of contract by the Institute for any reason whatsoever, the Centre shall be entitled to 

engage the services of any other person, agency or Firm to meet the requirements without prejudice to its 

rights including claim for damages against the Firm. (b) On Firm being declared insolvent by competent 

Court of Law. 

31. During the contract period the Centre will not be responsible for any miss happening of contractual labor 
like any accident/injury/disease (including death), It will be fully responsibility of the Firm for 
compensation of any claim etc. during the contract period or later on awarded by any Court/ 
Tribunal/Arbitrator etc. 

32. The firm shall devote its full attention in service to ensure highest quality in all aspects and discharge its 
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obligations under the contract with trust, diligence and honesty. 

33. Compensation to the workers in case of any accident, loss of life during discharge of their duties shall be 

borne by the firm and not by IISWC, RC, Datia in any manner. Firm/ contractor will ensure the Insurance 

of all labors engaged by the contractor/ firm at IISWC, RC, Datia. 

34. The terms and conditions as stipulated in the tender documents and mentioned in the agreement shall be 

part of the agreement. 

35. Personal Supervision: It will be the Firm’s responsibility to ensure that the obligations under the terms of 

this agreement are duly performed and observed by him/her and their staff. 
 

36. Dispute Resolution Mechanism (Arbitration): If any dispute or difference arises between the IISWC, 

RC, Datia & the Firm/firm relating to any matter connected with the contract, the parties shall make every 

effort to resolve the same amicably by mutual discussions. However, if the parties fail to resolve the 

dispute or difference by such mutual discussion within 30 days, either the IISWC, RC, Datia or the 

Firm/firm may give notice to the other party of its intention to refer the same to arbitration. The arbitration 

shall commence thereafter. The arbitration shall be conducted by a sole arbitrator, who will be appointed 

by Head, IISWC, RC, Datia on behalf of the Secretary, ICAR & the procedure to be followed in this 

respect will be as per the Indian Arbitration & Conciliation Act, 1996. There will no objection to any such 

appointment that the arbitrator so appointed as a Govt. Servant or servant of IISWC, RC, Datia that he had 

to deal with the matters to which the contract relates and that in the course of his duties as Govt. Servant 

IISWC, RC, Datia he had expressed view on all or any of the matter in dispute or difference. In the events 

of the arbitrator to whom the matters is originally referred being transferred or vacating his office or 

unable to act for any reason the Competent Authority appoint another person with the reference from the 

stage it was left by his predecessor. The venue of the arbitration shall be the place from where the contract 

is issued. 

37. Jurisdiction: All question, dispute or difference under our or in connection with the tender shall be 

subject to exclusive jurisdiction of the court within the local limit of whole jurisdiction at Datia.   

Risk Clause: IISWC, RC, Datia reserves the right to discontinue the service at any time, if the services are 

found unsatisfactory by giving a show-cause to be replied within a week and also has the right to award 

the contract to any other agency at the risk and cost of current agency and excess expenditure incurred on 

account of this can be recovered from Performance Security or pending bills or by raising a separate claim. 

 

 PENALTY CLAUSE: LIQUIDATED DAMAGES CLAUSE: 

 

If the contractor does not provide more than 90% of the required no. of labors on any day 
without valid justification, then Rs.500/- will be deducted per day from the contractor. Also, if the 
contractor fails to make payment of wages to its workers on time i.e. by the 7

th
 of each month, then a 

penalty at the rate of Rs. 5/- per worker per day of delay of payment of wages will be made from the 
contractor’s service charges of the month. 

 

In case of any loss or damage done to the property/animal of the Centre attributable to the personnel for the 

firm, the full damages will be recovered from the firm. 

 

The decision of the Head, IISWC, RC, Datia shall be final and binding on the Firm/agency in respect of any clause 

covered under the contract and any matter incidental to the contract. 

 
 

In WITNESS whereof the parties have executed those present on the day, month and year as mentioned above. 

 

 

(Name & Address of the firm/ proprietor/ partner authorized sign) (Head, IISWC, RC, Datia)         

with signature & Seal  with signature & Seal 

 

Name & Address of Witness with phone number 1.   

 

2.   
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Annexure-IX 
 

Bid Securing Declaration Form 
 

Date:   Tender No.   
 

To(Insert complete name and address of 

the purchaser) I/We. The undersigned, 

declare that: 

I/We understand that, according to your conditions, bids must be supported by a Bid 
Securing Declaration. 

 

I/We accept that I/We may be disqualified from bidding for any contract with you for a period 
of one year from the date of notification if I am /We are in a breach of any obligation under 
the bid conditions, because I/We 

 

a) Have withdrawn/modified/amended, impairs or derogates from the tender, may /our Bid 

during the period of bid validity specified in the form of bid: or 

b) Having been notified of the acceptance of our Bid by the purchaser during the period of bid 

validity (I) fail or reuse to execute the contract, if required or (II) fail or refuse to furnish the 

Performance Security, In accordance with the Instruction to Bidders. 

 

I/We understand this Bid Securing Declaration shall cease to be valid if I am/we are not the 
successful Bidder, upon the earlier of (I) the receipt of your notification of the name of the 
successful Bidder; or (II) thirty days after the expiration of the validity of my/our Bid. 

 
 

Signed: (Insert signature of person whose name and capacity are 
shown) 
In the capacity of (Insert legal capacity of person signing the Bid Securing 

Declaration) Name: (Insert complete name of person singing he Bid Securing 

Declaration) 

Duly authorized to sign the bid for an on behalf of (Insert complete name of Bidder) 
 

Dated on  day of  (Insert 

date of signing) Corporate Seal (Where appropriate) 

 

(Note: In case of a Joint Venture, the Bid Securing Declaration must be in the name of all 
partners to the Joint Venture that submits the bid) 

 


